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APPLICATION FOR RECORDS-RETENTION SCHEDULE OFFICE OF THE SECRETARY OF STATE
DEPARTME

21> 236-02 ‘RECORDS ﬂiﬁfé’é'ﬁéiﬁ-“é‘!&?fé?

INSTRUCTIONS See Pubhc?uon No. 76—RM—1 for instructions on completing this form. Forward signeg original o
: Cepartment of Archives and History, Rgcords Management Division, 330 Capitol Avenue, At!antg Georagiz, 30334

Attention: Scheduling Section. ,

: FOR AGENCY USE 1. Agency Address . | U FOR RECORDS MANAGEMENT USE
Appiication Oats Georgia Ports Authority L ' Application Number '

; ' Operations Division . _ L .

| 5./4/83 — - Railroad Department A 83 = a OO p'\

 Aopiicaticn Number Post Office Box 2406 ‘ | Date ﬁecemﬁ 34 9@y e Comptated

; 108 _ Savannah, Georgia 31402 - 'may 8 1089 l JUN 7 1083

. 2. Parson to Contact - S 7 Working Title Telephane Number

.{ : Suerlntendent | 912'—96_1_:3807

3. Action Requested |
I & O Estaousn Retention Scheduyje; record will continue to accumuiate.
i b. (O Dispose of present accumuiation; no further accumulation anticipated.

¢ X Amend Apganon No. .98 (83-800) Check One: @ Change; 3 Supercade: D Vgid

N Datas of Sarm .| 5. Records Serias Title [followed by title used in office; if d:fferent)

i rarheet Latest

: 1980 | To Date Railroad Activity Files .

j €. Civision and Offics Function What is the function of the Dmsion and the Office in which this record series is created?

: The Railroad Department of the Operations Division is responsible for the transportlng of
! commodities according to ship schedule and manpower/equipment ava11ab111ty Adheres to
: applicable ICC, AAR and other traffic rules and regulations.

E“"A-‘

7. Record Series Description This file contains the foltowmg aocuments (mc.lude form numbers and titles, if any}
" Attach samples of the file, *
DOCUMBNS relating to: Documenting activities performed by the Railroad Administrative Office

for the railroad field of Georgia Ports Authority

Inciuded are: ' Demurrage records, (FRA) engine reports, ‘monthly car reports, yard )
checks, conductors' daily time sheets (FRA regulation), AAR directives,
Southern Weighing and inspection Bureau files, FRA monthly accident/
incident report.

File is arranged: Chronologically b U} caatlendoayr 2O
8. Monthly Referenca Rate “How often are recards referred to which are:
One to six rnonths oid dail ;/gaven to twaive months oid ___1_2__’. Thirteen to twenty-four months oid ._.Q_..__.
' twenty-five months and older__3___. ? ' ,f‘;
. _ A —

3. Annual Rate of Accumulation of Rmrds "
' Letter-size drawers Lagai size drawers 14 .; Shelves . —.._.; Qther (specify/

S AR-50-71; F!w 7.67 o o T _' U,(O_\f.ﬂ o _




- — s e

ves | no [ 10. Questionnaire  (Place an “X" in the proper column)
' a. Is this the official copy of the series?

X If not, where is it? _ N - N
- :
b Does the series contain confidential mfornatlon requiring sacurltv handling? !f yes, cite law or regulation ..
X j .
X c. Is this a vital record? ; _ g ! .
X d. Does this series have historical or Iong term research .ralue7 ' - '

e, When one or two documents in the file make it necessarv tc keep the antire f:le for a Iong penod could these

_{n/a docume..is.busbsﬂes_d.ss_nmly
n/a | ¢ |sthe informati

x 3. Is the information contained in this series ever analyzed and/or recorded in a surnmanzed report?
: lfm_anam_mm :
: h. Is there a duplication of thns saries in your office, or in another office or agency?
X | _if ves. where? In portion, in the Operations Control Office - separate schedule.

X _| i lsshis series (or 2 major gortiop of it} requiarly microfilmed?
X i. Does the record series result in a computer printaut?

P R S TIPS R

11. Retention chumments ~ The foltowing requiras the series to be kept:
~a. State Law f ~Y8ars. .ood. Auﬂit perigd ' — e Y@BTS,
b, Statute of limitation ' . years. e. Administrative need ' years,
s, Faderal Taw e e Y825, - ——— --f, Federsl ratention instructions - years,
Attach copy or excerpt of laws or regulations. E_xplain:administretive need.
Intersrate Commerce,Commiseion and office reference needs.
12. Aporoved Disposition lnstructions ~ This agency recommends that the file series be cut ort at the end of each: D
& Caiendar Yéar; O Fiscal vear; B Other See Below : then,

{1 Holid in the current files area month(s)
T Transfer to local holding area, hold .
{0 Transfer to State Records Center; hoid

- 7] Destroy.

O Transfer to State Archives for permanent retention.

B Other (Specify)

year(s); then

year(s); then
year(s); then .

* Demurrage, FRA, AAR and ICC records shohld be held in current” office area 2 years,
transfer to local holding area, hold 5 years, then destroy

* All other records contalned under this schedule can be maintained in current office
__area 1 year; transfer to 1ocal _holding area hold 6 years, then destroy.

- Thesa instructions appiy-io ail prior and future accumulations of tha series.

*

... | Agency Head/Designee "(Signawre} 7 Date' | gement Officer (57 _gnawre) Date
| éZ Zz’f'/ F7 1814 2 . VA‘ S S5

State Records Committae (Signature) ' Qate

Aecommendations in para- . - T P |
graph 12 are approved. . State Auditor/Designee -~ 6»&?; :
{If disapproved, attach latter T '

of explanatfoﬂ.} )ﬁy&cretary of Stata/Desig_nes %M (bUUV\h , br//'/f} ” .
e

Artornay General/Designee , '




- e : fren— e i 2 = . 1
QOFFICE SE
P i}ﬁz APPLICATION FOR RECORDS RETENTION SCHEDULE DE::FIITMCE’;: '3'5: Ancc“'_f"\"‘é‘s‘:g; ﬁ‘;ggm
e £ . . RECORDS MANAGEMENT DIVISION |

INSTRUCTIONS See Publicationi No. 76—-RM-1 for mstructlons on completing this form. Forward mgned orlgunal to
Oepartment of Archives and History, Records Management Division, 330 Capitol Aver}fue Atlanta, Georgia, 30334,
Attention: Schedulmg Section.

1

[

| B FOEREENCY use :,TjT*Agencv Address - T FOR RECORDS MANAGEMENT USE
Application Date | Georgia Ports Authority ' Application Numbar
l 3/15/83 Operations Division 83 8@@
- e —~——4 Railroad Department O ety
\ Annllcatlon Numbﬁr 1 Post OFfi cepBOX 2406 ' Data Received ‘Date Complated
i_:;_, ___?iir o .| savannah, Georgia 31402 | ﬂRf ~#19=93 l TPB_ 21 1983
| 2. Parson to Contact : Worklng Tltle ' ‘ Talé::—l'l;r\_e—l_\luniber T

Vslf 'bw-as;'on'and Oifice Function

9. Annual Rate of Accumulation of Records

- Ed Winn ] e . Clerk L ) (912)_ 964 3871
3. Action Requestud i .~ - ' - T T T -

3. ¥ Estabiuisn Retention Schedulé',frecord will continue to accumulate.

b. D Dispose of presant accumulation; no further accumulation anticipated.

oy = B B = 2o e

.6 < _Amend Application No. .. ..~ D Check One: [] Change; [J Supercede; OO Void .~~~ =
8, Dates of Series 5, Reenrds Serles Tnle {followsd by title used in offfce if different)
Earliezt Latest
1980 1 To Date Rallroad Activity Files

What is the function of the Division and tha Office in which this record series is created?
The Railroad Department of +he Operations Division is responsible for the fransporting of
commodities according to ship schedule and manpower/equipment avaiiability. Adheres to
applicable ICC, AAR and other traffic rules and regulations.

AN

"N
e
L R -

7 Record Seﬂes Description “'I’ his file contains the following documents (mclude form numbers and t:t/es ifanyj:
Attach samples of the file.
Documents relating tobpr/ Activitigs performed by the Railroad Administrati ve Office for the

Georgia Ports Authority.

included are: Demyrrage‘records,'waybflis, tank waybi]!s.and weight tickets,
engine reports and daily conductors' activity worksheets, scale
tickets, general correspondence for Railroad Department.

5
\

File is arranged: chronclogical L} lo\} Calendayv N oy,
“8. Monthly Reference Rate  How often are records referred to which are: T
One 1o six months ¢id da!.b”w .; Seven to twelve months old 12 e, Thirtsen to twenty-four months old ._.__,_1 S

twenty-five monthsandolder____ 0 . __ _?

; Other {specify)} , . -

Letter-size drawers ... ... ; Legal-size drawers _ﬂ‘__‘ e} Shelves —

B e T

i

|

AA-50-71; Rev.78 ' T oven



o ‘A !11—0§—HY

e i T I e At S o 2 T )

aauﬁusaqne:auag Asuwiony

—e el S = T L T I L RN - ———

55/ 3 /A YY) W; aaubisag/e1elg ;o MElame (‘uoneue)dxe jo

431181 yoepnre ‘panosddesip 4t)

"t e gl e - o P o e

.,

P S PP SO - CyS i ————

{,"j,q/_:?, T T/\ﬁ aublsagy/101IpNy 31LIS ‘percidde ase 2| ydesb
J /7 | o -esed Ut suonEpUBLILIOdaY

aleq fasmeubis) eaIw $pi0oay BIMg
, e e e e e ]
a2 j// — M 7 ’/: 7)\edle v/ » 7/(
aieg | N (a.mieuﬁrg} Jaou;o 1uawaﬁeuew Eg‘ axeq a1 T T (a:n;eu?i'@) aauﬁ:sao/peaﬂ Ebuaﬁ?

R TV e ot M

'$31495 9yl JO SUONEINWNDJJIE 24NNy pue 10Lud || 0) Ajdde SuoIIdNASU! Bsay ]

(Ag10905) 1BYIO D
‘uonualal Juaueutiad Joj SaAIYDIY 811G O3 Jagsuel)] [

‘Aonsaqg )
uayl [{s)aeaA T PioYy [1alue) spiogay ale1g Ol Jaysuesy ()
uayl (sjseahA-— - p T Proy ‘ea.ie Buiproy jevoy 0} Jajsued)

uaLl I(S)JBBA =T T 7T (S)YIUOW T B9 Safly USAIND AU Uy PIOK K]

2 Uaul e [T

JBYIQ [ ‘sean 1eIsI4 [ tde’) sepudie) B
‘482 JO PUB 34} 1B IO IND 8q 531435 3|1} 8yl Jeul spuawwoaa; Aouaﬁe SL suouomuu; uoulsodan paawauv ‘z[,

"SJBRATC TS o= GUONDNIISUL UOIIUAYRS (BIBPE Y ) SIBPATT T e ME| [BIDP3Y D

SagaA T T paau aAlleSILjWPY ‘@ SABPAT T TS T uQnelw)) Jo anielg 'q

L ST - ~ Ppoiied upny ‘B T tsdepA =TS me selg e
1da>| aq 03 saltos aq1 salinbeJ Buimoyjoy ay 3 sjuswelinbey uonu3eY Lt

I ‘”=‘i i "f"“ ST T T T T T (R0 a93Indiuog @ Ul 3iNsad $ikas Paodas syl saoc} i"' >< |
2t "*'ﬁ'“'zpawi—c)mw A|Je|nba.i (;T;o“uomod— Jew e O7sRIE SIS, YT e T ]

T T e e e RAREEL T TR fmie e e me o e, I - I, e -

= R i aan SO M T T

9{'_\\"5"\ arnba A _;a-'ou$;;_=6.94 - *:-‘3_1&50

“Poau aanensiulwpe uiejdx3y -suoneinbal 1o smef jo 3die3Xa 10 Adod yoey

. . iuog 7 suoljeaed)  {ERUMTSAAY T T T i
gl«auaﬁe 40 321340 Jaqxoue u 0 a:u;;o Jno U} 531485 S1L73 40 UONEDYIANP € 93U 5| Y
TTAAGY WPERNRTSA YT [ % [T
(Hodas pazuewwns e uu pap:oaa.l JO/pUe pazAleus JOA3 $2143S SIYI U) PRUIBIUCO UOREW O] By S| B

PR i ""Aﬁb’a‘qséﬁé*ﬁrﬁ‘ ipagEignd JanéTuaranl U PauieIuos UGITeW IOJUl 3YT S| °§ Jg* vl 1
T B T LT TTTELY TR TR egRs Pejnpads g Suslunodp TTR/UT] T

asayl pjnod ‘poriad 5u0| e .uo; aj1} aJnua ayl daa>| 03 AJessadau 3 aMEW a[14 Yl Ul S3UND0P OM) JO BUC uaym ‘e

B 7""" 7 T T T T T {en|eh pigssaa wiied BUo i i0 wouo:;s‘iq 3ABY) SBIIDS sy saoa p 72 T ™
i o . T :”_ff“ ’ ~ Tpodarimpmesis 9 | X

. - - s = T e e e T O Ry i T AT T S :F—-)?: e

- *uonenBal 10 me| aLIs ‘saA | gsuupueq A3andas Buumba.n UONBWIO U |euuap1;uoo tnewoo sa(48s 8Ly} §830Q 'q
Py T — | T & T = _ arsisisym™you T T

. ~ : : : {S3143S BY1 3O AJOO JRIDI}0 BY) SIyl 5| B
- & . e [ULin| 65 33d6id 8y U UK, UEsoelg) el eueuuousano 0L On | 53K]



